
 
FREEMASONS 

South Australia and the 
Northern Territory Inc. 

 

Grand Secretary 
 

The Freemasons are a long surviving fraternal organisation and have been present in South 

Australia since 1836.  The Grand Lodge of SA & NT has more than 2000 members in the 

constituent Lodges. 

The Grand Secretary is responsible for the effective day to day management of the 

organisation throughout SA & NT by providing leadership to a small team of staff and 

volunteers and reports directly to the Grand Master and the Board of Management.  Whilst 

very proud of the ancient traditions the Grand Lodge is looking for a Grand Secretary who 

can lead and assist in dealing with the challenges the organisation faces. 

Some of those challenges are improving membership, the development of an effective and 

modern community engagement strategy, the maximisation of the returns on investment and 

the development of administrative procedures.  This is both hands on and strategic role.  

Hence, an experienced executive who is able to “roll up their sleeves”, and work with staff as 

well as the volunteers, whilst not losing sight of the strategic goals is required. 

The role is diverse and entails the following: 

 the management of the facility and grounds as well as the other assets 

 skills in management of the documentation procedures and record keeping as 

required by the organisation’s Constitution & Regulations 

 preparation of Board of Management documents 

 taking and keeping minutes of meetings 

 liaison with external advisors 

 prudential financial management skills 

The incumbent will be an experienced Senior Manager who has good people skills and an 

ability to implement change with knowledge of: 

 must be a Master Mason, not necessarily a Past Master 

 OH&S Policies & Procedures 

 accounting practices and commercial transactions 

 dealing with people from various organisations and backgrounds 

 excellent communication skills 

 proven financial management expertise 

 high level of computer literacy and website maintenance 

Support for the principals and values of Freemasonry are essential for the position. 

An attractive salary package will be negotiated. 

Applications in Word format should include a covering letter and resume and marked to the 
attention of the Interim CEO, email info@santfreemasons.org.au and must be received prior 
to COB 26th October 2018. 
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